



Unilever Magyarország Kft. is seeking a professional for the
Factory HR Assistant – Veszprém position

Main duties:

· Provide assistance fulfil labour and social insurance needs and requirements of factory by keeping legislative regulations. 

· Deliver a professional, high quality customer service to all employees in accordance with HR policies and processes.
· Performing in and outgoing labour administration and actions according to the law and Unilever processes. 

· Ensuring information and data stream of recruitment, resignment and releasing between workers and HR according to the process. 
· Administration, data management, provides information, reports and brochures to employees. 

· Maintaining Cafeteria program, social allowances, meal and other benefit vouchers. 

· Initiating and executing improvement activities on HR activities and processes. 

· Help in organizing trainings, contribute actively at team meetings. 

Requirements for the job:

· HR specialized degree 
· At least 2 years of HR – preferably factory – experience, labour administration, labour law knowledge is an advantage
· Advanced English knowledge 

· Good level of MS Office user skills 

· Driving License 
· Responsible, precise, accountable, ready to act, customer focused
· Good analytical and problem-solving orientation.
Application 

http://www.unilever-karrier.hu/public/job_description.php?job_id=100475&category_id=003&back_url=jobs.php?category=3
Application deadline: 2011. 12. 23.
